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March 18, 2022
Sent Via US Mail
XXXX
PERSONAL AND CONFIDENTIAL
Dear XXXX:
I have been retained to conduct an administrative personnel investigation for the City of XXXX.  In this matter, you have been identified as someone who may have information relevant to my investigation. As such, it would be important for me to get your statement.  Over the past two weeks, I have additionally left two messages with your employer for you to contact me.  I am not certain if you received these messages.  Kindly respond back to me by phone (949-282-8181) or by email (lovejb@gmail.com) by September 6, 2019 to let me know if you are willing to assist in this matter.  If I don’t hear back from you by close of business on September 6, 2019, I will assume that you do not wish to participate in this matter and I will conclude my investigation without the benefit of your statement.

Should you have any questions, please do not hesitate to call on me at any time.  I can be reached at (949) 282-8181.  I look forward to hearing from you.

Sincerely,







JL Group, LLC






By:  ________________________________________







Jeffrey B. Love, ESQ.








Attorney at Law/Principal`
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